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Post-Secondary Co-op Students – WSIB Coverage Update  

There have been changes made with respect to WSIB coverage for post-secondary co-op students. This is 

relevant for school boards who may have unpaid student teachers placed with them or other post-

secondary students on unpaid placements. 

The Ministry of Training, Colleges and Universities (MTCU) published a booklet in June 2014 entitled: 

“Guidelines for Workplace Insurance for Postsecondary Students of Publicly Assisted Institutions on 

Unpaid Work Placements.” In the guidelines there is a list in Appendix A of approved training agencies 

funded by grants from MTCU and it includes the names of most Ontario universities and community 

colleges. As long as the post-secondary student comes from one of the colleges or universities listed in 

Appendix A then the college or university is considered to be the training agency and the school board, the 

placement employer. MTCU directly pays the WSIB for the costs of benefits paid to an eligible student 

trainee from an approved training agency which has a work-related injury or occupational disease while 

on placement. It is the responsibility of the placement employer to check with the training agency that 

there is coverage for a student trainee while on an approved work experience program. Post- secondary 

students arranging their own volunteer placement at a school board would not necessarily have WSIB 

coverage paid for by MTCU 

MTCU does not cover the cost of coverage for post-secondary students from training agencies not listed in 

Appendix A. For example, a student teacher that goes to university in British Columbia and is on 

placement with an Ontario school board would not be covered by this arrangement. The training agency in 

British Columbia would need to make other arrangements to cover that post-secondary student. School 

boards should be cautious about accepting post-secondary students from other jurisdictions. If you do 

decide to accept post-secondary students from other jurisdictions then you should take active steps to 

ensure that they have WSIB coverage from another province or valid disability insurance to reduce the 

risk of a claim against the school board’s own WSIB firm number or claim against OSBIE insurance.   

If a post-secondary co-op student has a minor first aid injury then this needs to be reported to the training 

agency for future use in case the condition gets worse. It does not need to be reported to the WSIB. 

If a post-secondary co-op student sustains a work-related injury or occupational disease that needs to be 

reported to the WSIB then the placement employer needs to complete a Form 7 and send it to the training 

agency. An injury needs to be reported to the WSIB when the co-op student requires health care, or loses 

time from work or requires modified work for 7 days or more. There is also a need for the placement 
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employer to send the training agency a completed “Postsecondary Student Unpaid Workplace Insurance 

Claim form” and a “Letter of Authorization form” to represent the placement employer. These forms are 

available to be downloaded from the MTCU website. It is important that all of these forms are completed 

and sent to the training agency. 

The placement employer is responsible for completing the Form 7 and sending it to the training agency 

within 3 business days of learning of a reportable accident. The training agency needs to send the 

completed Form 7 to the WSIB within 7 business days of learning of the reportable accident. Completion 

of the Form 7 and submission of the form to the WSIB is a joint responsibility of the training agency and 

the placement employer. There can be fines for late reporting. On the Form 7 you can list the employer as 

the Ministry of Training, Colleges and Universities. Each university and college listed in Appendix A has 

a unique firm number to be used for WSIB coverage of post-secondary co-op students participating in 

approved work experience programs. Do not use your own firm number on the Form 7 for a post-

secondary co-op student.  

The new process eliminates the need for workplace agreements to be signed by everyone in advance of a 

post-secondary co-op student placement but increases the paper work requirements when someone does 

have an injury that needs to be reported to the WSIB.  

This article is intended to provide general advice only and if you have specific questions or concerns 

please speak to your SBCI Claims Manager for advice on your individual situation. Thank you. 
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